
WHAT IS THE PROCESS OF APPLYING?

UDZ PROCESS
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In case of new building and/or 
refurbishments which require 
building plan approval (no 
planning approval required)

In Case of refurbishments which 
ordinarily would not require 
submission of building plans but 
where the original Certificate of 
Occupancy no longer exists, but 
where the taxpayer intends to 
claim the incentive

Submit application for 
Planning Approval(s) to 
Council together with 
sketch plan or building 
plan.

Submit application for 
Building Plans Approval
(s) to Council

Approval obtained from Council

Building refurbishment &/or construction completed by taxpayer

Taxpayer receives Certificate of Occupancy from Council

Taxpayer completes and submits Application for Location Certificate 
from Council and receives authorized Location Certificate from Council

Taxpayer completes relevant SARS form from local tax office

Taxpayer submits Certificate of Occupancy + Location Certificate + 
SARS Form + tax return in respect of affected property to SARS

Complete UDZ Registration Form from Council

In Case building where any
planning approvals required 
(eg: consent use, rezoning etc.)
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